
[bookmark: _j30taisvptgl]SleekTeq Solutions
www.sleekteq.com | sleekteqsolutions@gmail.com
[bookmark: msmxtywt6j0l]Website Project Questionnaire
Thank you for your interest in partnering with SleekTeq Solutions on your website project.
This questionnaire helps us understand your business, goals, and expectations so we can design a website that truly supports your growth.
Please complete this document as thoroughly as possible. Your responses will guide our design, content, and technical decisions.
Client Name:
Company Name:
Prepared By: 
Date:

[bookmark: td9gzgugp5v7]Section 1: Company Overview & Goals
1.1 Please provide a brief description of your company and the services you offer.
Ans:
1.2 What are the top three (3) primary goals for this website?
(e.g., Generate leads, build credibility, provide information, sell products, accept bookings)
Ans:
1.3 What makes your business unique? What is your key value proposition?
Ans:
1.4 How do you currently attract most of your clients/customers?
(e.g., referrals, social media, ads, walk-ins, word of mouth)
Ans:

[bookmark: y8m4zrxk6dfj]Section 2: Target Audience
2.1 Who is your primary target audience?
(e.g., individuals, businesses, organizations, specific industries or age groups)
Ans:
2.2 What problems or needs does your target audience usually have that your business solves?
Ans:
2.3 What main action should a visitor take on your website?
(e.g., Contact you, book a service, request a quote, subscribe, make a purchase)
Ans:
2.4 How should visitors feel when they land on your website?
(e.g., confident, reassured, inspired, calm, informed, excited)
Ans:

[bookmark: t5suoihxas69]Section 3: Website Content & Structure
3.1 Which of the following information or features must be included on the website?
(Tick or use asterisk on  all that apply and add comments where necessary)
Core Pages & Information
[ *] Home Page
[ ] About Us / Company Overview
[ ] Mission, Vision & Values
[ ] Products / Services Pages
[ ] Pricing / Packages
[ ] Contact Page
[ ] FAQs
Trust & Credibility 
[ ] Testimonials / Reviews
[ ] Case Studies / Portfolio
[ ] Team Bios & Qualifications
[ ] Certifications / Awards / Partnerships
[ ] Client Logos
Engagement & Conversion 
[ ] Contact Form
[ ] Booking / Appointment System
[ ] Quote Request Form
[ ] Newsletter / Email Signup
[ ] Live Chat / WhatsApp Integration
[ ] Call-to-Action Buttons (e.g., Get Started, Contact Us)
Content & Media - 
[ ] Blog / News / Updates
[ ]  Image Gallery
[ ] Video Content
[ ] Downloads (PDFs, brochures, resources)

Technical & Functional Features 
[ ]  Mobile-Friendly Design (works properly on phones, tablets, and computers)
[ ] Search Engine Optimization (SEO) (helps people find your website on Google)
[ ] Social Media Integration
[ ] Google Maps / Location Map
[ ] Multi-language Support
[ ] Accessibility Features
E‑commerce (if applicable) -
[ ] Online Store
[ ] Payment Integration
[ ] Shopping Cart & Checkout
[ ] Product Management
Other Requirements - [ ] Other features (please specify): ___________________________
Comments / Additional Information:

[bookmark: 4qmnfmi5k643]Section 4: Design & Branding Preferences
4.1 Do you have an existing logo and brand guidelines?
(Colors, fonts, brand style)
Ans:
4.2 Are there any websites you like the look and feel of?
(Please provide URLs and mention what you like about them)
Ans:
4.3 Are there any websites you dislike? Why?
Ans:
4.4 List three (3) to five (5) words that describe how your website should look and feel.
(e.g., modern, clean, professional, bold, minimal, friendly)
Ans:

[bookmark: uyl7hnscynww]Section 5: Technical & Administrative Details
5.1 Do you already own a domain name?
(e.g., www.yourcompany.com)
Ans:
5.2 Do you have an existing hosting provider?
Ans:
5.3 Who will be the main point of contact for approvals and feedback during this project?
(Name & role)
Ans:
5.4 Who will be responsible for maintaining and updating the website after launch?
[ ] Client team
[ ] SleekTeq Solutions
[ ] Other (please specify): ___________
5.5 Who will write the main website content (excluding blog posts)?
[ ] Client
[ ] SleekTeq Solutions
[ ] Both

[bookmark: jpxvi662e3ct]Section 6: Timeline & Budget
6.1 Do you have a preferred timeline or launch date?
Ans:
6.2 Do you have a budget range allocated for this project?
(You may provide a range or indicate if flexibility is needed)
Ans:

[bookmark: 1vv96iibpdq6]Additional Notes or Special Requirements
(Please include any extra ideas, features, or expectations you have for the website)

[bookmark: rb0c6fvkel6]Next Steps
[bookmark: _GoBack]Once completed, please return this document to SleekTeq Solutions or submit via email at sleekteqsolutions@gmail.com. We will review your responses and schedule a follow-up discussion to define the project scope, timeline, and deliverables.
Thank you for your time and cooperation.
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